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(J™ 3-1) U3A

[T [T Lo

Growth in membership of
U3A in UK

EX: https://en.wikipedia.org/wiki/University_of_the_Third_Age
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(1% 3-2) CCDF “Tools and Programs”

Detailed Facilitator Notes

Day 1
1 11:00 = Noon Welcome & Introductions

= \Welcome participants to this session and introduce yourself.

Slide 1:
Shde 1
Living,
Leamning &
Earning

= Note that this project is a brand new one and they will have the incredible experience of
building it together.

= Point out that, while this project is focused on increasing access to and retention in the four

streams of post-secondary education, the title for this training is “Living, Leaming and
Earning™ - not just leaming.

* Plant the seed that learning doesn't happen in a vacuum and, if leaming is to be

Make Prepare and
appointments file documents|

/A
JOB DUTIES ¥ bdl&
CAREER DECISION-MAKING @, Crespect |
WORKBOOK ‘b{"gs?
(o

RELEV, ANT
NT RELE
MY sk sy WWTERESE 15

e

Tike being|
organized

Saca®
AL,
g 7309*
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If you're ready to find a job, this guide
is for you.

It has 4 sections:

1: CHECK FOR "FIT”

JOB SEARCH
WORKBOOK

Section 1 will help you to make sure the job you're searching for is
right for you and your skills.

2: GET READY

Section 2 will help you to develop the toals you need to be ready far
work search, induding a good resume, references and a career pitch.

3: SEARCH FOR WORK

Section 3 will help you identify potential jobs, use your networks,
tailor your work search tools and present yourself well at job
interviews.

4: GET A JOB

Section 4 will help you to accept a job offer, agreeing on terms of
employment and accepting a position in a professional manner.

Abilities Worksheet

Your Next Resource: Direct
Occupational Information

1. Know Yourself

Indirect sour
out that infe
work in the field
may not b
up-to-date. Direct sou y ole picture

2. Know the Labour

DIRECT INFORMATION corm om people - and
impartant information you can't find fram ind

an provide

Information Interviewing

Why use information interviewing?
because you choose who to interview and what questions to
ask.

* You getfirst-h
work YOl
* You can build more
you to others whe could he
* Youc our interviewing skills witheut the st
thing” (a Jobinte
You can hear how others devel

n being interviewed may refer

ess of "the real

. d their ¢

r paths. You can gain

onality style is bes for this type of work? What do

dtoc

whatabout th

\ost rewarding?

Who can you ask?

gene
‘ou can get valua
who work in the

e e ea

ar cecupation
upation
nbers

Unior
Teachers or trai

Student gradua’

1 your occup
inyour field o

ZEX: https://ccdf.ca/what-we-do
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